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| IHUCT IONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue. Atlanta, Georgia, 30334
Attention: Scheduling Section.

. i i

Mobile Home Division : : : M .

To admlnlster The Unlform Standards Code for Factory Manufactured Movable Homes Act To .
inspect and supervise the construction of mobile homes that are manufactured in and out of
state and are offered for sale in Georgia. To license, inspect, and monitor the mobile
home dealers and manufacturers in the State of Georgia. To inspect and monitor out of
state manufacturers. Reviews all plans, specifications, and test data submitted by mobile

the Fire Safety Laws. Issues Code Certification Decals to mobile home manufacturers.
Monitors mobile home complaints made by consumers against mobile home manufacturers and

P P : .f"r.,r_r,____,______l
APPLICATION FOR RECORDS RETENTION SCHEDULE DO T e Y b ey
{ RECOHDSMANAGEMENT;&!X!&QL o

"FORAGENCY USE____ [ 1. Agency Address ’ . FOR RECORDS W MANAGEMENT Ut
Appllcatlon Date _ Comptreller General's Office’ Application Number
State Fire Marshal's Office 7 3 - !3 5 g

home manufacturers. Assists plant personnel in correcting production procedures that violate

Oﬁe to six months old _._'ILi.Q&__ : Seven to tweive months old __T.w_igs_r; Thirteen to twenty-four months old
twenty i ve months and older__rﬂ,=__~ ? . - ' ‘

9 Annual Rate of Accumulation of Rmrds

dealers.
7. Record SQ:m Description This file contams tha followmg documents —(;;;I“u.;e“form numbers and titles, if é;zvy:}; ]
' ‘ Attach samples of the file,

Documents relating to: ' The administration of the Uniform Standards Code for Factory
Manufactured Movable Homes Act.

Included are: o Cop:l.es of appllcatlons. for license (FM56), manufacturer's license
(FM58) , Mobile Home Manufacturer's Inspection Reports, decal invoice.
forms, certifying representative Forms; correspondence relating to
decals, inspections, licensing and complaints.

File is arranged: " Arranged by Code Key Number. The Key number 2-MM-l is set up with

i B (2) as county; MM as mobile homé manufacturer & {1l) particular plant—
Tiﬁbnthly Refarence Rate - How often are records referred to which are: o )

Application Number 7 Martin Luther King, Jr. Drive, SW Dﬁl;ec;ved 19- - {)ﬁey Compieted
oo Atlanta, GA 30334 AT 1082 \MAY 21985
2. Person to Contact Working Title Tolephonn Numher :
Pete Paulsen Administrator, Mobile Home DlVlSlon 2064 |
3. K&:oﬁﬁequested n I T TEmm e
a. [ Estabnsh Retention Schedule; record wnll continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
¢. - G2 Amend Application No. ., .73=135 _ __ Check One: @ Change; O Superceds; OO Void e .
4, Datas of Series 5. Records Series Title (followsd by title used in office; if different] '
Eartiest . Latest ' . 7
9/68 | to date Licensed Georgia Mobile Home Manufacturers Master Files
‘Toivision and Office Function - What is the function of the Division and the Office in which this record series is created?

Letter-saze drawers —...> ... .; Legal-size dfawers.l_l.[_?.___r Shelves ___ 3 Other (specify)
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YES 139#[ 10 Onestlonnalre _jPIam an "X" 1n_the proper column) 7 : o & ,____g,w__:____#_____:ﬂ
: . Is this the official copy of the series? .
X ) If not, whereisit? o ' ] , B

s e
1

b Ooes the series contain coflfldentlal mformat:cn requiring security handlmg? lf ves cite law or regulation.

I E— i - — - e P s man e e e L8 b ST K R IR m e T A et e i et e

c. ls this a vita! record? R . . e ]
|__d. Does this series have historical or long term research value? :

o. When one or two documents in the file make it necessary to keep the entire flla for a long period, could these

|41 documents be scheduled senaratety? = “ie e e e e e e e
- ,___j,_*._l;_thunjomgmn_mmimﬂjmhu serias evar publishad? 1f us,,anmh CORY.
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’ Is the information ‘contained in this series ever analvzed and/or recorded in a summarized report? ‘ '
_1.X1 *“Jf.xg:,jmahﬁmnxm i ]
h. Is there a duplication of thls sarias in your ofﬂce, or in another office or agency? '
VXL M ves, where? . e e
X1 i lsthis saries (ar 2 maior portion of itl reqularly microfilmed? e i e
X | _i._Does the record series result in a computer printout? e e et et e e o]
11 Rmntlon Requirements AThe following requires the series to be kept:
4
a. State Law .9 .years. d. Audit peried 0. _.years.
b. Statute of limitation ‘ 0, years, e, Administrative need P ._.years,

c. Federal law .30 _vears. f. Federal retention instructions —_ .9 __ vears.

Attach copy or excerpt of laws or regulations. Explain administrative need.
Federal Register, Mobile Home Procedural and Enforcement Regulatlon, Subpart H, -
paragraph 3282.362 (ii) (d), attached. The permanent record file shall be available during
the life of a mobile home. The life of a mobile home has been established at 30 years.

2. Aoumved Dnspositnon lnstructlons This agency recornmends that the file series be cut otf at ihi: end of uch _
' B Calendar Year; O] Fiscal vear; O Other — e 4 E——, T

Hold in the current files area omonth(s) —_ 1 _vear(s): then -
0O Transfer to local holding area, hold . _...._vyear(s); then

B Transfer to State Records Center; hold __29._ __ __year(s); then

@ Destroy.

0O Transfer to State Archives for permanent retention.

0 Other (Specify)

These instructions apply to all prior and future accumulations of the seriss.

. — P S .

gency Head/Deﬂi_,sﬂ (Signaturs) | __Date Racords Management Offieer (Stgnawm) 1 Date
_& Mﬂ‘ S-3-F2 | __Q'MAZM:: -_k-_-_ﬁmnm.S:fZ:.Y}:
- . \State Records Committee S5 _ Date

(If disapproved, attach letter

of explanation.) Secretar%temesignee

Attorney General/Deslgnee

T e ST i SR M 2 ST T M

Recommendations in para- e '
graph 12 are approved. State Auditor/Designee W
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: SIATE . . . OPPICE OF SECRNETARY OF BTATE
. -t E)F Application for DEPARTHERT OF ARCHIVES & RTSTORY ‘PAIGE
ceorgia RECORDS DISPOSITION STANDARD  suconss wassomnuar orvrazon
1, Application Date B Ir.s'rk'ufrrgo'iaf-w See separate inatructions for completion of ]} FOR RECORDS MAWAGEMENT DIVISION USE
| 2 9 73 front and reverss of thie'form. Sign original and tuwo copies Date Neceived Appllcluon o Date Completed
2 Kgency ipplication Mo, " Hana forvard ta Department of Archives and History, kttention: V4 .
‘.n- Records H{nadgnant offi¢¢p. : 7 s 1973 73 __“ MAR ' 9 1973
_3_ KGENCT. Diviuicn, Subdivision & Administering Office Address  Ferson to Contae v o
Mobile Homes Branch ' '
State Fire Marshal's Office _ Paula Mont -
Vorking Title Tel. Wo.
Office of the Comptroller General 5. Steno TI 6 . 5065
7.ACTTON REQUESTED
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
"Earliest & Latest |9.Exacl Series Title ’ '
Dates of Series
9/68 - 12/71 Licensed Georgla Moblle Home Manufacturers Master Flles .

510 What is the function of the office in which this record serles is created?

To administer The Uniform Standards Code for Factory Manufactured Movable
Homes Act. To inspect and supervise the construction of mobile homes that
are manufactured in and out of state and are offered for sale in Georgia.

To license, inspect, and monitor the mobile home dealers and manufacturers in
the State of Georgia. To inspect and monitor out of state manufacturers.
Reviews all plans, spec1flcat10ns, and test data submitted by mobile home
manufacturers. Assists plant personnel in correcting production procedures
that violate the Fire Safety Laws. Issues Code Certification Decals to

- mobile Home manufacturers. Monitors mobile home complaints made by consumers
- agalnst mobile home manufacturers and dealers. ‘

_— - [

'Hi_ This file contains the follow1ng documents (1nc1ude form numbers and titles, if any , L
' and file arrangement ).

Documents relating to the administration of the Uniform Standards Code for
Factory Manufactured Movaable Homes Act.

ylhil‘\ -

Included are: Copies of applications for license (FM56); manufacturer 8 license R
(FM58); Mobile Home Manufacturer's Inspection Reports; decal _ | -
invoice Forms; certifying representative Forms; correspondence :
relating to decals, inspections, llcensing, and complaints

The files are arranged by Code Key numbers. The' Key number 2-MM-1 is set up
with "2" = county designation; "MM" = mobile home manufacturer,
"1" = number given to particular plant.

; T ATTACH SAMPLES OF THE FILE e
: e jee p— E e AT N
i? . EQUIPMEAT NCCUPITZL No. of Drawers Cu. ?t. af PRecords I . No. of Drawers Cu. Pt. of Recards
p— — - - . - T T —
. ’ ARRUAL RATE OF ACCUMULATION =
. Letter-alze File Drewers B - ) 1 -‘3
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i . In officels) In Storege Areais)
Legal-size File Dravers l 1/2 3 Fioor Space Occupled [Square Feet)
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EUESTIONNAI RE Place an "x" in the proper colcuan. It ansver 1s "YES," pT;;.. ;:pllln T Troe -FE‘S”::NE .__i
13. Is this the Record Copykof the series? ' \ MY [ ]
14. Is there a duplication of this series in another office or agency? . i [ 1 D4
15. 1Is the information contained in th1s series ever summarized or publlshed? 11 4

Attach copy of summary or pﬁbllcatlon.
16. Does the series contain classified information' requiring security handllng? [ 1 X
17. Does the series initiate, amend or terminate agency policies and procedures? '] 4
18. Could the function be performed if the files were lost or destroyed? M [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 B4
20. Does the record series.?rovide data as input to an EDP file? [ 1 4
21. Does the record series contain documentation produced as EDP printout? ' [ 1] B4
22. Has the Federal Government issued instructions governing the retention/dispo- [ 1 B4

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 DY

i)

2L. REQUIREMENTS. The following requires the files to be Rept 5 . 'yeafs:

a.[]STATE b.[)STATUTE OF c.[]JAUDIT  4.[]FEDERAL e.jADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION . VALUE
(Cite Law, Statute, or other reason for the retention requirement)
It is sometimes necessary to cheek back on inspection reports in case of .
questionable fires in mobile homes due to construction, electrical, heating,

——Qr aa_s.% ms.deficiencies.
25. AGENCY COMI“ENDATIONS This agency recommends that the file series be cut off at the end

of each -} CALENDAR YEAR -[]FISCAL YEAR -[]OTHER , ,then:

[ —

4] Hold in the current files area "month(s)/ year(s):
BX} Transfer to [ State Records Center [ ] Local Holdlng Area; hold 4 year(s):

<] Destroy. -
[ ] Trangfer to State Archives for permanént ?é'ﬁéhtlop Lk it e
[ ] Dedtroy immédiately after cut-off. i: T e o e L “f-:’?
[ ] Othei‘ (Specify) o . S e
- - B o + 'A. L
- . _ - ~ - f
- o R

(Indicate briefly rationdle for recommendations above/or write additional remdrks ) :

Records n nt Ofpicer (Szgnature) Date

_ OTHER REQUIRED
““A > :§/53473%? REQUIR SIGNATURES DATE B
26. Recommendat1ons gency Hea Designe / 0;742:;2%2é2i:;£2¢’

in paragraph 25i[kl Approved Disapproved 7!5, A vt/ OF ¢ ;//f/i}}
are: ' ate Auditor/Designee " V4 7

' p -;‘- ed Disapproved] 2-7-73%

STATE RECORDS) NSecr€tidlof State/Designee ]
COMMITTEE 1% Apfiddied [ ] Disapproved —(-73
4tig
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